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2-DAY SPEECHCRAFT PRORAM

What is a Toastmasters Club?

Toastmasters International, a non- profit organisation with its headquarters in the United States. A Toastmasters club is a self-help educational club which provides training and practice for its members in listening, thinking and speaking, enhance leadership potential, foster human understanding and contribute to the betterment of mankind.

The Toastmasters program has proven itself around the world. Globally, nearly 3 million people of all ages and occupations have participated in the program. On average, the gross membership of Toastmasters International increases at a rate of approximately 250 people per day, for a total of more than 180,000 members in more than 8,500 Clubs in more than 50 countries.

For more information, please visit our web site at: http://www.toastmasters.org/

Who Is D’Utama Advanced Toastmasters Club?

D’Utama Advanced Toastmasters Club is the first Advanced club in the Klang Valley, Negeri Sembilan and Kuantan. We cater to Toastmasters members who have completed the basic assignments from the Communication and Leadership manual and who would like to proceed to complete the advanced manuals where there are 15 to choose from.  The variety of advanced manuals to select to name a few are such topics as Speeches By Management, Communicating On TV, Storytelling, Persuasive Speaking, Technical Presentation etc.

There are more than 45 Toastmasters Clubs in the Klang Valley and many more in other states in Malaysia where membership is open to everyone 18 years and above.  

Our Club meets every 2nd Thursday at 7.30 pm at Kolej Damansara Utama. The members come from all walks of life. They are mainly professionals including Trainers, Managers and  Businessmen.

SPEECHCRAFT FOR EFFECTIVE WORKFORCE

In addition to supporting Toastmasters International mission “To provide a mutually supportive and positive learning environment in which every member has the opportunity to develop communication and leadership skills”, Toastmasters Clubs also serve their communities. They provide experienced people for community projects and they often present special programs for the community's benefit, such as the Speechcraft Program, Youth Leadership Programme, the Success/Leadership Programme and short introductory 1-day workshop such as Effective Communication Workshop (for adults and students). 

In the Speechcraft Program, we usually cover topics such as

· How to organise your speech

· Work with words

· Vocal Variety

· Body Language

· Impromptu speaking

· Introduce Speakers

How Do The Staff Benefit?

By participating in the 2-day Speechcraft Program, the staff will learn speaking and leadership skills that they will be able to use at company’s functions and activities, with their departments and their circle of friends. They will learn to

· overcome the nervousness everyone feels when asked to speak before an audience

· organise and present their ideas logically and convincingly

· listen carefully to others’ ideas

· offer helpful advice that will help others improve their speaking and leadership skills

· participate in, and even lead, group discussions at company’s activities

The participants will increase their confidence and, best of all, they will have fun while they are learning.

“It is not sufficient to know what one ought to say, one must know how to say it.” 








~ARISTOTLE~

 For Whom?

This 2-day programme is suitable for everyone from Senior Management to Clerical, from Sales to Front Desk.  Each participant will receive individual attention and have the opportunity to get practical experience.  Therefore, we limit participants to a maximum number of 25. 

D’Utama Advanced Toastmasters Club has conducted Speechcraft Program for schools, colleges, universities and companies. Some of the educational institutions and company’s include:

	· Taylor’s College for their management staff
	· Inti College for their management staff

	· Taylor’s College for their students
	· SRJK Lai Meng

	· SRJK Bandar Menjalara
	· Garden International School

	· St Ignatius Church
	· Malaysian Nature Society

	· Asia Strategic Computer System
	


How will the program be conducted?

It is a 2-day programme starting from 9.00 am to 5.30 pm on Saturday and Sunday. The Programme is conducted in English.   Minimum 20 participants, maximum 25. 

How much will it cost?

Toastmasters International is a non-profit organisation. Our club standard charge for a 2-day workshop is RM350 per participant to cover the administrative costs. The venue and food will be provided by your company/institution/school.

We look forward to your confirmation in writing.  Please fax the same to the undersigned at tel/fax no : 

Thank you.

Yours faithfully

D’UTAMA ADVANCED TOASTMASTERS CLUB

THAM CHEE WAH

Vice President – Public Relations 2002/2003
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